INDEX

A

Accented letters, 108

Advertising composition, 142; classified,
newspaper, 159

Advertising figures; special keyboard lay-
out, 164; three-character key-button,
109; uses, 161-163

Advertising knife block, quick-opening, 162

Advertising mold; superior and interior
characters, 107, in display ads, 161; in
program setting, 73; two tvpes, 162

Alignment, high and low, 170

Alignment in tabular work, 128

Auxiliary fonts, 169

Auxiliary magazine, keyboard layout, 32

B

Balance and spacing of columns, 78

Ballot squares, 113

Baseball tables, 153

Bell Gothic, 105

Bill head; in Lining Gothics, 126;
in Electra series, 104

Bills-of-fare, 70

Blank verse, setting, 50

Block, for matrix slides, 114

Bold-face; in directory composition, 105;
practice excrcises, 18

Bond and stock table, 159

Book, composition, 82; first pages, 83; foot
notes, 86

Borders, 114; blocks and slides, 114; cor-
ner units, 117; lapping corners, 119;
matrices, 119; mitering, 118

Boxed headings, in tables, 133

Brace work, 110

Bridges, matrix, 168-169

Broaching machine, Mono-Tabular Sys-
tem, 139

Business card, in Spartan Heavy and
Medium, 100; in Lining Gothics, 126

By-Laws, 80

C

Cabinet, sorts, 165

Capital-letter, practice, 17

Card, business, in Spartan Heavy and
Medium, 100; in Lining Gothics, 126

Care, of matrices, 165; of spacebands, 165;
of liners, 168

Centering headings, 41; self-quadder, 42

Chair for operators, 9

Chart, high water or tide, 152

City and date lines, 147

Classified advertisements, 139

Cleaning matrices, 166

Column, multiple, in tables, 130

Columns, odd-width, 151

Combination font, keyboard layout, 32

Combinations, matrix, 167

Commercial fractions, 169

Commercial printing, 100

Composite baseball score, 155

Constitutions, 80

Contents pages, 88

Cooling devices, in recast work, 114

Copy, interpreting, 15; marks, 24, 26

Copyright lines, 87

Correct spacing, 36

Credit lines, 92; city and date lines, 147;
news credits, 147

Cut-in side-heads, 53

D

Dashes, leader aligning, 60

Decimal measurement of bodies, 171

Descenders, short, for casting on small
bodies, 45

Diagrams, keyboards, 30-33,
small capitals, 21

Diamond, open leader work, 61

Didot system (type measurement), 171

Directory, telephone, 105

Display advertising, how set, 161

Division of words, 27

Dot leaders, 59

Double slug composition, 46

Duplex display faces, 144

174-180;

E

Ellipsis, 113

Envelope, comer card, in Lining Gothics,
126; in Electra series, 104

Equalization, matrices in tabular work, 127
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Equipment information, 165-171
Excelsior, casting on small body, 45
Exercises, practice, 12-24

F

“f” logotypes, 43

Faces, duplex display, 144; lining, 127;
newspaper, 143, 144; self-spacing, 136;
Spartan Duplicate, 163

Figure practice, 20

Figures, 170; advertising, 161-164; mod-
ern, 170; modernized, 170; old style,
170; overline figures, 124; special for
ruled forms, 123; superior and inferior,
107, 108

Fingers, work of, 10; practice, 11

Fingering system, 9; optional, 14

First elevator filling picce, use with dis-
play mold, 146

Flights of names, 52

Flush headings, news, 145; with the self-
quadder, 42

Folios, 67

Food-store advertising, 163

Football tables, 156

Footnotes, 86

Foreign languages, 108

Fractions, commercial, layout, 169;
oblique stroke, 106; piece, 106

G

Golf tables, 157
Gothic, Bell, 105; Lining, 126, 127

H

Hand spacing, 39

Headings, boxed, in tables, 133; centered,
41; departmental, 150; over columns in
tables, 131; newspaper, 144-150; run-
ning, 67; self-quadder, 42; side-heads,
53; vertical, in tables, 134

High and low alignment, 170

High water chart, news, 152

Horizontal brace, 110

Hydraquadder, 42

Hyphen leaders, 59

I

[Hustrations, setting around, 62

Indentions, contents pages, 89; para-
graphs 36; poetry, 49

Index pages, 90

Inferior figures, 107, 108

Initial letters, 54; chart for widths, 58;
mortising, 55

INDEX

Invitation, 103
Tonic, casting on small body, 45
Italic, practice exercises, 18; one-letter, 43

Jobbing leaders, 60
Justification, 34; on the Linotype, 35; type
in mortises, 66

K

Keyboard, 4; display, 7; position of oper-
ator, 5, 7; practice, 10; standard arrange-
ment, 5

Keyboard layout, auxiliary magazine, 32,
33; combination, 31; small capitals, 22;
special advertising figures, 164; two-in-
one Linotype, 31; two-letter matrices,
30

Key button, three-character, 109

Knife block, quick-opening advertising, 162

L

Label, mailing, 101; sample, 102

Layout sheet for run-arounds, 62

Leaded matter, automatically produced, 44

Leaders, 59; aligning dashes, 60; dot and
hyphen, 59; jobbing, 60; newspaper,
151; radial, 151; regular, 59; universal,
59; vertical, 122

Leads and slugs, thickness, 171

Letter-head; in Lining Gothics, 126;
in Electra series, 104

Letterspacing, 39; narrow measure, 41

Liners, care of, 168

Lining faces, 127; Gothics, 126

Lining up, roman numerals, etc., 66

Linotype, defined as a machine, 1; how it
functions, 4

Linotype Machine Principles, vi

Logotypes, “”, 43; newspaper credits, 147

Lower case in news heads, 146

Low and high alignment, 170

M
Making up pages of poetry, 52
Manuscript marks, 24, 26
Market reports, 159
Marks, on the copy, 24; proofreader’s, 25
Matrices, alignment, 169; bent or cut, 166;
care of, 165; cleaning, 166; sizes, 170
Matrix, bridges, models 9, 25, 26, 29, 30,
35, 36, 168, 169; combinations, 167;
equalization, in tabular work, 127
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Matrix slides, for borders, 114, horizontal
braces, 110; how cast, 45

Mediaan system (type measurement), 171

Memory training, 15

Menu composition, 70

Metal, temperature, 114

Mirror, to design border miters, 117, 118

Mitering, borders, 118

Mixing faces, 96

Mold Cooler, Thermo-Blo, 114

Molds, advertising, 78, 107, 161, 162; dis-
play, 146; high-cap accent, 109; various
in use, 114; water in recasting, 114

Mono-Tabular system, 139

Mortises, justifying type in, 66

Motion, steadiness, 15

Multiple, columns, in tables, 130; stug
composition, 46

N

Names, as credits, 92; as signatures, 95;
flights of, 52

Newspaper, advertisements on the Lino-
type, 160; composition, 142; faces, 143,
144; heads, 144-150; leaders, 151

O

0dd-width columns, 151

One-letter italic, 43

Open leader work, 60

Operator, qualifications to become, 1
Overline figures, 124

Over-running, lines of poetry, 51

P

Paragraphs, indention, 36

Piece braces, 110

Piece fractions, 106

Poetry, setting, 49

Point system, 171

Pointer, in setting market reports, 159;
use in tabular work, 129

Position, or hands, at keyboard, 9; of oper-
ator at Linotype, 5, 7

Practice, alphabetic sentences, 16; capital-
letter, 17; exercises, 12-24; figure, 20;
italic and bold-face, 18; punctuation, 17;
sentences, 15; small capitals, 22; words,
12

Principles, Linotype Machine, vi

Programs, 73; radio news, 152

Proofreader, marks, 25

Punctuation, exercise, 17
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Quadding with the left-hand vise jaw, 150

Qualifications, to become operator, educa-
tional, 1; general, 1

Quick-opening advertising knife block, 162

Quotation marks, in poetry, 51

R

Racing results and charts, 158

Radial leaders, 151

Radio program, news, 152

Recasting, slugs, 114

Recut italic, 43

Reference marks, footnotes, 86

Regular leaders, 59

Resolutions, 81

Ruled-form matrices, 123

Ruled forms, Mono-Tabular system, 139,
various methods, 119; wax-ruled, 140

Rules of spacing, 36

Running, around illustrations, 62; Lino-
type advantages, 64

Running headings, 67

Running title, over poetry, 51

S

Score, composite box, 153

Self-spacing faces, 136

Sentence, ending, 16; practice, 15

Short descenders, 45

Side-heads, cutting-in, 53

Signature lines, 92

Slugs, casting, 24; recasting, 114

Small capitals, keyboard layout, 21; letter-
spaced example, 40; use and practice, 22

Solid matter, 44

Sorts, cabinet, 165; care of, 165

Spacebands, care of, 165; in ruled forms,
119; in typewriter composition, 97, 99;
in wide lines, 48; number, 35; sizes, 37

Spaces, available sizes, 37

Spaces, in tabular work, 128

Spacing, 34; around initials, 55; body sizes,
38; columns, 78; “f” logotypes, 43; for
optical effect, 39; hand, 39; in double
slug composition, 46; letter, 39; Lino-
type spaces, 37; out, 35; rules, 36; run-
ning heads, 45

Spartan Duplicate, 163

Special advertising figure layout, 164

Special keyboard diagrams, 174-180

Speed, by irregular stages, 4; to attain, 2
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Standurd keyboard layout, auxiliary mag-
azine, 32, 33; small capitals, 21; Two-
in-One Linotype, 31; two-letter mat-
rices, 30

Stocks and bonds, 159

Stub, in news tables, 150; in tables, 129

Subheadings, news, 148

Summary, baseball, 154

Superior characters, 107

Superior figures, footnotes, 86; general
uses, 107

Swash characters, 44

T

Tables, commercial, 127-141; newspaper,
150-159; baseball, 153; football, 156;
golf, 157; high water, 152; racing, 158;
stocks and bonds, 159; tennis, 157;
weather, 152

Tabular composition, 127-141

Tarilt composition, 136

Telephone directory, 105

Tennis tables, 157

Text types, for newspapers, 143

Thermo-Blo mold cooler, 114

Ticket, 101

Tide chart, 152

Tight lines, dangers in, 166

Title page, simple, 83

Transfer points, caution, 168

INDEX

Trimming knives, 115

Twin slugs, typewriter, 98

Two-in-One Linotype, keyboard layout, 31
Two-letter matrices, keyboard layout, 30
Two-piece brace, 110

Typewriter composition, 97

Typographic refinements, 42

U

Uniformity in spacing of lines, 46
Universal leaders, 59

v

Variable columns, lining up, 49
Vertical leaders, 122

Vertical rules and leaders, 121
Vertical rules, in tabular work, 132
Vertical slug matrices, 162

"\

Want ads, display, 142, 143

Water, through mold disk, 114
Wax-ruled forms, 140

Weather tables, news, 151
Wide-measure Linotype, 48

Word, divisions, 27, practice, 11
World’s series, composite box score, 155
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